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Log into your myUH self-service account using AccessUH. 

Select the myUH self-service icon     in the University Services area. 

Click on the Faculty Center link in the Learner Management area. 

Click on the “Class Roster” tab. 

Note: This process is not available for graduate courses. 

Important: Pop-up blockers must be disabled in your browser for this process. 
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Click on the “Syllabus Upload Link”. 

The steps must be followed as shown below: 
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This template format must be used. Repeat the process for each course you teach. Save the file as a 

PDF for uploading.  
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Important Notes: 

 HB-2504 requires the posting of syllabi that contain minimally the following    

information: course and instructor identifiers, learning objectives, major 

assignments, required and recommended reading, and a brief list/

description of discussion topics.  

 Click here for the HB-2504 website. 

Need further assistance?

Contact the Office of the 
University Registrar

uhsrsec@uh.edu

http://www.uh.edu/policies/hb2504/instructors-of-record/

